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Agency 

City of Salisbury 

Division/Unit 

Police Department - Chief of Police 

ITEM 
NO. DESCRIPTION RETENTION 

Subject Records. 
-Correspondence, CED computers, City 
departments, mounted patrol, personnel 
training, policies, patrol liquor board 
reports, payroll, seized property files, 
mutual aid agreements, general orders, etc. 

Internal Investigations Relating to Officers. 
-Case booklet, handwritten notes, includes 
hearing tapes, etc. 

Screen annually. Retain permanently any material 
having historical value that serves to document the 
origin, development, functions and 
accomplishments of the Agency and transfer 
periodically to the Maryland State Archives. 
Destroy material having no further legal, 
administrative, fiscal or operational value. 

Retain until individual is deceased, then destroy. 
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